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Web sites, collaboration, document management, paperless offices—we want it all in business today, but how do we achieve all of these goals? More importantly, if you work for one of the millions of small-to-medium-sized businesses, how do you find the time to build the expertise necessary to reach these goals?
Even the most powerful tool will not allow you to succeed unless you can get the majority of your staff to use it efficiently and effectively. You need a guide that demonstrates a platform that small-to-medium-sized businesses can use to reach these goals. Office and SharePoint 2010 User’s Guide demystifies the path
that every Microsoft Office user can follow to benefit from the synergism of tools they are already familiar with. Together with SharePoint 2010, users can achieve goals like web sites with a consistent single view, improved collaboration within their organization, and better document management, and may even get
one step closer to the paperless office we’ve been promised for years. This book has topics for Office users of all skill levels, from those just starting to use Office tools to experienced power users. It examines each major Office tool and shows how it contributes to the support and use of SharePoint in today’s
increasingly electronic-based office environment.
Provides information on using the spreadsheet software, covering such topics as creating a worksheet, data types, formatting worksheets, formulas, templates, and creating charts.
I started teaching computer classes a couple of years ago. It seemed that almost all of my students were generally saying the same thing: I bought a book on how to use this program but I just don't understand what is in the book. I think you have to be a computer nerd to understand this stuff. Microsoft Office Excel
2007 is a very powerful spreadsheet program, but it doesn't have to be complicated or hard to use. I decided to write an easy to understand book on how to use the Microsoft Office Excel 2007. This book has easy to follow step by step directions on how to use Excel 2007.
The most comprehensive guidebook available on the most popular spreadsheet program, fully updated to include all-new "X" features Written by the leading Excel guru known as "Mr. Spreadsheet," John Walkenbach, who has written more than thirty books and 300 articles on related topics and maintains the popular
Spreadsheet Page at www.j-walk.com/ss The definitive reference book for beginning to advanced users, featuring expert advice and hundreds of examples, tips, techniques, shortcuts, work-arounds, and more Covers expanded use of XML and Web services to facilitate data reporting, analysis, importing, and
exporting information Explores Excel programming for those who want advanced information CD-ROM includes all templates and worksheets used in the book, as well as sample chapters from all Wiley Office "X" related Bibles and useful third party software, including John Walkenbach's Power Utility Pak Note:
CD-ROM/DVD and other supplementary materials are not included as part of eBook file.
Microsoft Office Excel 2007 a Beginner's Guide
Microsoft Office Excel 2007
Microsoft Sharepoint 2010 End User Guide
First Look 2007 Microsoft Office System
Integrating SharePoint with Excel, Outlook, Access and Word
Office and SharePoint 2010 User's Guide
Moving to Excel 2007 is not a routine upgrade. Microsoft's radical redesign of the application's user interface has led to confusion among many who people who have relied on Excel for years. Our new
edition of the Excel 2007 Pocket Guide has been written from the ground up to help newcomers and longtime users alike find their way around without getting lost. With this book in hand, you'll be able to
find your favorite Excel tools quickly. It's packed with information to guide beginners through the basics of creating spreadsheets and entering data, while providing advanced users with information on
formulas, pivot tables, and more. Inside, you'll find: A visual guide to the new "Ribbon" interface that helps users find familiar tools A section designed to give beginners enough information to dive
right in and start creating rich Excel workbooks immediately Quick answers about how to perform specific tasks in Excel, such as working with files, editing data, formatting, summarizing and displaying
data Convenient techniques for connecting data across worksheets and projects Help for moving from the basics of spreadsheet construction to more advanced features This edition also includes an extensive
reference on commonly used formulas, which reveal at a glance the many possibilities Excel 2007 provides for easy calculation. Tasks in the book are presented as answers to "How do I..." questions -- such
as "How do I change the formatting of part of a cell's contents?" -- followed by concise instructions for performing the task. You'll learn ways to customize Excel to fit your needs, and how to share
workbooks and collaborate with others. And much more. Don't let Excel 2007 baffle you. Pick up this convenient pocket guide and learn to navigate this redesigned application with ease.
Microsoft Excel is the world's most-popular spreadsheet program--used by schools, offices, and home users. In Excel 2007, Microsoft has completely redesigned the user interface, making it more intuitive
and more attractive. But anyone needing to get started quickly without learning all the ins and outs of the software still needs a handy guide. And with Creating Spreadsheets and Charts in Microsoft Excel
2007: Visual QuickProject Guide they've got one. Excel expert Maria Langer walks readers through the new interface and teaches them the tools they will use throughout the project. From there, she helps
them create their first workbook, using formulas, adding formatting, adding a visually rich chart. Readers also learn how to effectively print their spreadsheets and charts--something that's much more
confusing than it sounds! Along the way all readers will learn how to create attractive, professional, and effective Excel documents. Each book in the Visual QuickProject Guide series now has a companion
website featuring sample project files--making it even easier for users to work through each project as they read through the book. Other features on the companion website may include articles on getting
the most out of the topic, a database of frequently asked questions, excerpts from the book, general tips, and more.
Excel 2007: Beyond the Manual is written for the experienced Excel user who wants to learn version 2007 quickly and efficiently. Features new to Excel 2007 are emphasized, as are complex features that,
though available in earlier versions of Excel, were not readily accessible. The book uses practical examples to illustrate advanced features. The narrative is fast-paced, concise, and respectful of the
reader’s familiarity with earlier versions of the program.
Data visualization has emerged as a serious scholarly topic, and a wide range of tools have recently been developed at an accelerated pace to aid in this research area. Examining different ways of
analyzing big data can result in increased efficiency for many corporations and organizations. Data Visualization and Statistical Literacy for Open and Big Data highlights methodological developments in
the way that data analytics is both learned and taught. Featuring extensive coverage on emerging relevant topics such as data complexity, statistics education, and curriculum development, this publication
is geared toward teachers, academicians, students, engineers, professionals, and researchers that are interested in expanding their knowledge of data examination and analysis.
A Simplified User's Guide for Microsoft Office Excel 2007
Airport Passenger Terminal Planning and Design: Spreadsheet models and user's guide
Microsoft Excel 2007 Quick Source Guide
IBM Cognos Business Intelligence V10.1: Intelligence Unleashed
Data Visualization and Statistical Literacy for Open and Big Data
SharePoint 2007 User's Guide
TRB's Airport Cooperative Research Program (ACRP) Report 25, Airport Passenger Terminal Planning and Design comprises a guidebook, spreadsheet models, and a user's guide in two volumes and a CD-ROM
intended to provide guidance in planning and developing airport passenger terminals and to assist users in analyzing common issues related to airport terminal planning and design. Volume 1 of ACRP Report
25 explores the passenger terminal planning process and provides, in a single reference document, the important criteria and requirements needed to help address emerging trends and develop potential
solutions for airport passenger terminals. Volume 1 addresses the airside, terminal building, and landside components of the terminal complex. Volume 2 of ACRP Report 25 consists of a CD-ROM containing 11
spreadsheet models, which include practical learning exercises and several airport-specific sample data sets to assist users in determining appropriate model inputs for their situations, and a user's
guide to assist the user in the correct use of each model. The models on the CD-ROM include such aspects of terminal planning as design hour determination, gate demand, check-in and passenger and baggage
screening, which require complex analyses to support planning decisions. The CD-ROM is also available for download from TRB's website as an ISO image.
Microsoft Office Excel 2007 is the biggest revision this industry standard software has undergone in years. It has a brand new interface, tons of new tools and even a suite of services called Excel
Services to allow you to share your valuable data on the web. For the first time in years there is a lot to learn to make the most of this powerful new update. To take advantage of all of the new features
in this powerful program (and to do so quickly), users need this Vi sual QuickStart Guide. In these pages, veteran author and trusted Excel teacher Maria Langer provides step-by-step instructions for the
full gamut of Excel tasks: from worksheet basics like editing, using functions, formatting cells, and adding graphics objects, to more advanced topics like creating charts, working with databases, and Web
publishing. As with all Visual QuickStart Gui de books, clear, concise instructions and lots of visual aids make learning easy and painless.
How Can I Use Oracle Hyperion Planning to plan, budget and forecast? Oracle Hyperion Planning is the market leading budgeting and forecasting solution that provides powerful planning capabilities over the
web and in Microsoft Excel. This book is your key to unlocking the world of Planning from an end user perspective, guiding you through the ins and outs of Planning on your quest to a better budgeting and
forecasting process which in turn leads to better enterprise performance. You will learn: What is Oracle Hyperion Planning and how to connect; How to plan over the web; How to plan and build models in
Microsoft Excel with Smart View; All of the Planning end user features like supporting detail, cell text, document attachments, adjusting, grid spreader and more; How to perform adhoc analysis and create
reports using Smart Slices and Report Designer from Planning data forms; Steps to review and approve budgets through process management Content covers both Planning 9.3.1 and 11.1.1 versions.
One look at Excel 2007, with its new Office Button, Quick Access toolbar, and Ribbon, and you realize you’re not in Kansas anymore. Well, have no fear— Excel 2007 for Dummies is here! If you’ve never
worked with a computer spreadsheet, or if you’ve had some experience with earlier versions of Excel but need help transitioning, here you’ll find everything you need to create, edit, format, and print
your own worksheets (without sacrificing your sanity!). Excel 2007 for Dummies covers all the fundamental techniques, concentrating on only the easiest, most user-friendly ways to get things done. You’ll
discover how to: Rearrange, delete and insert new information Keep track of and organize data in a single worksheet Transfer data between the sheets of different workbooks Create a chart using the data in
a worksheet Add hyperlinks and graphics to worksheets And more! Plus, in keeping with Excel 2007’s more graphical and colorful look, Excel 2007 for Dummies has taken on some color of its own, with fullcolor plates in the mid-section of the book illustrating exactly what you’ll see on your screen. Whether you read it from cover to cover or skip to the sections that answer your specific questions, the
simple guidance in this book will have you excelling at home or in the office no time.
A Training Book for Microsoft Excel 2007
Learn How to Master Excel and Boost Your Productivity With This Comprehensive Manual
Visual QuickStart Guide
Autodesk AutoCAD 2022 User Guide
A Guide to Microsoft Excel 2007 for Scientists and Engineers
Taking the basics to the business with no-coding solutions for SharePoint 2010 using this book and eBook.

Do you think Excel is a difficult software to use?
Do you want to increase your Excel abilities with all its functions?
Using Excel has never been easier and faster!

With this step-by-step guide you will learn to master the most useful and famous spreadsheet in the world: you will discover the shortcuts to simplify your work and the formulas to automate your projects.
Excel is an indispensable tool for companies. The problem is, that many people find it complicated or donʼt know how to take full advantage of all its formulas. This software has specific features for any situation: using them, you can save a lot of time.
The more you advance your Excel skills, the more efficiently you will be able to complete a variety of projects and tasks. For example:
◆Conditional formatting allows you to apply a format to a cell or a range of cells based on a given criteria which will make data easier to read.
◆Pivot Tables and charts will allow you to quickly identify trends in large datasets and inform business decisions.
Would you like to become a pro in Excel?
“Excel user guide” is a unique manual of its kind: practical and fast, it contains all the information you need to learn how to use Excel in the best way. You will start from the basics and increase your notions to have a complete training on the multiple functions.
Here is what you will find inside the book:
• The steps to start using Excel
• The basic functions
• Data entry and editing
• Date and time functions
• Logical and Math features
• Lookup functions
• Information and Financial functions
• Top Excel tips and tricks
… and much more!
Whether you're a complete beginner, or someone who wants to learn more using best practice, this is the book for YOU.

So, what are you waiting for? Click on “Buy-now” button to start learning Excel quickly!
Trace (What's New in 2022) Trace provides a safe space to collaborate on drawing changes in the AutoCAD web and mobile apps without fear of altering the existing drawing. The analogy of trace is a virtual, collaborative tracing paper that's laid over the drawing, allowing collaborators to add
feedback right in the drawing. Create traces in the web and mobile apps, then send or share the drawing to collaborators so they can view the trace and its contents.
Microsoft Office Excel 2007 Step by Step
Beyond the Manual
The Lawyer's Guide to Microsoft Excel 2007
Excel 2007 for Starters
BSBITU202A Discover Simple Spreadsheets Excel 2007
2007 Microsoft Office System Step by Step
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Enjoy... Microsoft Office Excel 2007
Provides detailed instruction in the fundamental features and functions of Access, Excel, FrontPage, Outlook, PowerPoint, Publisher, and Word, as well as InfoPath, SharePoint, LiveMeeting, and Groove--and the new integration features of the new version of the Office suite.
"Quickly teach yourself how to use the complete suite of Office XP applications. This easy-to-follow book features step-by-step lessons in full color, plus practice files on CD-ROM. Take just the lessons you need, or work from cover to cover"--Resource description page.
What’s the use of putting out reports that no one reads? Properly created dashboards are graphical representations that put data in a context for your audience, and they look really cool! How cool? You’ll find out when you see the dazzling examples in Excel 2007 Dashboards & Reports For Dummies. And,
before long, everyone’s eyes will be riveted to your dashboards and reports too! This revolutionary guide shows you how to turn Excel into your own personal Business Intelligence tool. You’ll learn the fundamentals of using Excel 2007 to go beyond simple tables to creating dashboard-studded reports that wow
management. Get ready to catch dashboard fever as you find out how to use basic analysis techniques, build advanced dashboard components, implement advanced reporting techniques, and import external date into your Excel reports. Discover how to: Unleash the power of Excel as a business intelligence tool
Create dashboards that communicate and get noticed Think about your data in a new way Present data more effectively and increase the value of your reports Create dynamic labels that support visualization Represent time and seasonal trending Group and bucket data Display and measure values versus goals
Implement macro-charged reporting Using Excel 2007 as a BI tool is the most cost-efficient way for organizations of any size create powerful and insightful reports and distribute throughout the enterprise. And Excel 2007 Dashboards and Reports for Dummies is the fastest you for you to catch dashboard
fever!
Looks at the updates, changes, and enhancements of the 2007 Microsoft Office system, with information on Word, Excel, PowerPoint, Publisher, OneNote, Access, Outlook, and Groove.
Microsoft Office Excel 2007 for Windows
Hacker's Guide To Microsoft Excel (How To Use Excel, Shortcuts, Modeling, Macros, and more)
Excel 2007 Dashboards and Reports For Dummies
Business Performance Enhancement
Microsoft Office Excel 2007 Step by Step
Excel User Guide
This 6 page, tri-fold, full-color, guide is an invaluable resource for anyone who uses Excel 2007! In a clear, user-friendly format, it provides step-by-step instructions, short cuts, and tips on how to execute the basic commands of the software. Topics include: using the ribbon, customizing the Quick Access toolbar, and creating,
opening and saving a workbook. This guide also covers inserting, renaming, moving, copying, and deleting a worksheet, as well as creating headers and footers, color coding worksheet tabs, selecting rows and columns, and inserting rows and columns. It covers selecting, inserting, and formatting cells, working with cells borders,
and merged cells. The guide also includes instructions for entering and working with data, creating a formula, inserting a function, using formula auditing tools, and using the Watch Window. This guide also covers how to change the view, zoom, split panes, freeze a row or column, as well as various methods of output such as
printing and e-mailing a workbook, and much more! An excellent instructional tool for the user new to Excel 2007, it also serves as a handy reference for the more experienced user.
A step-by-step guide to Microsoft Excel 2007 describes the new features of the program, including its new interface, PivotTable, rich data visualization, and enhanced chart and table functions, and provides lessons and practice exercises to master the tools to organize data, manage spreadsheets, and publish to the Web.
This unique text uses Microsoft Excel® workbooks to instruct students. In addition to explaining fundamental concepts in microeconomic theory, readers acquire a great deal of sophisticated Excel skills and gain the practical mathematics needed to succeed in advanced courses. In addition to the innovative pedagogical approach,
the book features explicitly repeated use of a single central methodology, the economic approach. Students learn how economists think and how to think like an economist. With concrete, numerical examples and novel, engaging applications, interest for readers remains high as live graphs and data respond to manipulation by the
user. Finally, clear writing and active learning are features sure to appeal to modern practitioners and their students. The website accompanying the text is found at www.depauw.edu/learn/microexcel.
Organizations are pressured constantly to understand and react quickly to information. In addition, the complexity and volumes of data for all aspects of the environments in which organizations operate is increasing. Markets, regulatory environments, customer and supplier data, competitive information, and internal operational
information all impact how data is viewed and interpreted. With a capable and efficient business intelligence (BI) solution, all levels of an organization can receive information how, when, and where they need it to make faster and better aligned decisions. Every user can have access to all the capabilities of the BI solution, and
often organizations can determine a user's business need to access information using typical characteristics that are defined by that user's role. Many organizations often satisfy this complexity and these diverse demands with a number of point solutions. With IBM® Cognos® Business Intelligence (BI), you can satisfy needs
throughout the user community and ensure that everyone can work and collaborate from a consistent set of data. In addition, IT is simplified with fewer components to deploy, manage, and maintain. Organizations need to make the most of a workforce that is increasingly driven to multi-task, network, and collaborate. IBM Cognos
BI delivers analytics that everyone in the organization can use to answer key business questions. This IBM RedguideTM publication highlights features of IBM Cognos BI version 10.1.
Intermediate Microeconomics with Microsoft Excel
Excel 2007 For Dummies
Office User Guide for MicroStrategy 9. 3
Excel 2007
Excel 2007 on Your Side
The L Line

Offering an updated overview of the latest version of the popular spreadsheet program, an informative manual covers the entire gamut of how to build spreadsheets, add and format information, print reports, create charts and graphics, and use basic
formulas and functions, and includes helpful tips and step-by-step instruction in using the new user interface and tabbed toolbar. Original. (All Users)
Completely updated guide for scientists, engineers and students who want to use Microsoft Excel 2007 to its full potential. Electronic spreadsheet analysis has become part of the everyday work of researchers in all areas of engineering and science.
Microsoft Excel, as the industry standard spreadsheet, has a range of scientific functions that can be utilized for the modeling, analysis and presentation of quantitative data. This text provides a straightforward guide to using these functions of Microsoft
Excel, guiding the reader from basic principles through to more complicated areas such as formulae, charts, curve-fitting, equation solving, integration, macros, statistical functions, and presenting quantitative data. Content written specifically for the
requirements of science and engineering students and professionals working with Microsoft Excel, brought fully up to date with the new Microsoft Office release of Excel 2007. Features of Excel 2007 are illustrated through a wide variety of examples based in
technical contexts, demonstrating the use of the program for analysis and presentation of experimental results. Updated with new examples, problem sets, and applications.
This book is a single reference that’s indispensable for Excel beginners, intermediate users, power users, and would-be power users everywhere Fully updated for the new release, this latest edition provides comprehensive, soup-to-nuts coverage, delivering
over 900 pages of Excel tips, tricks, and techniques readers won’t find anywhere else John Walkenbach, aka "Mr. Spreadsheet," is one of the world’s leading authorities on Excel Thoroughly updated to cover the revamped Excel interface, new file formats,
enhanced interactivity with other Office applications, and upgraded collaboration features Includes a valuable CD-ROM with templates and worksheets from the book Note: CD-ROM/DVD and other supplementary materials are not included as part of eBook
file.
A Quick Reference Guide to Microsoft Excel. Includes tips, tricks and shortcuts. Easy to follow steps written in non-technical terms. Many computer manuals are TMI (Too Much Info). The steps in this guide are brief and "to the point." Using Microsoft Excel
2007 is the desk reference every user needs to become proficient in the new version of Excel.
Look Smarter Than You Are with Oracle Hyperion Planning: An End User's Guide
Serdar Hakan ACADEMY
Altova MapForce 2013 User & Reference Manual
Visual QuickProject Guide
Excel 2003 Bible
Using Microsoft Excel 2007
ABOUT THE BOOK Microsoft Excel is a user-friendly spreadsheet program that lets you organize data, create charts, program time-saving shortcuts, and make reports. It is part of the Microsoft Office Suite. There are multiple versions of Microsoft Excel out there, the latest being part of the Microsoft
Office 2010 Suite. Although you may be baffled by Excel now, don’t give up! Once you read what Excel can do, you will quickly use simple functions to answer questions, create charts, and increase productivity. MEET THE AUTHOR Kimberly Hudson is a professional writer who lives and works in
Massachusetts. Graduated from American University in Washington, D.C. with a B.A., magna cum laude, in International Studies. She spent a semester traveling China. After college she was a research assistant, fundraiser, and has won two national awards for online newsletters. Facebook:
http://www.facebook.com/profile.php?id=7403026 Twitter: @KimberlyNHudson Blog: www.thewestwaswritten.wordpress.com EXCERPT FROM THE BOOK Like all software products, Excel has gone through multiple versions with varying degrees of usefulness. Below are two of the largest issues
that can quickly wreck your Excel experience. The takeaway is that if you are doing high function math with Excel, only use the 2010 version. 1. Vanishing Macro Coding From our earlier discussion of macros, we learned that it is possible to write out sets of instructions that are repeated often so you
only have to push one button. Excel has had issues with making this time-saving tool work, especially in the 2007 version. According to NotebookReview.com, “The macro recording errors that plagued Excel 2007 have been repaired...(In the old version, including shapes or charts in your macro
recording would leave the final file with huge function gaps or worse, leave a blank recording altogether.)” Definitely use Excel 2010 for a macro-heavy Excel use. Buy a copy to keep reading!
SharePoint 2007 User's Guide: Learning Microsoft's Collaboration and Productivity Platform is the follow-up edition to the successful SharePoint 2003 User's Guide (Apress, 2005). This book provides guidance about the new workflows, interface, and other technologies within SharePoint 2007.
Authors Seth Bates and Tony Smith describe SharePoint in a variety of environments. They have the expertise and ability to proffer an eminently useful guide for anyone working with SharePoint technologies in any capacity.
Get on the fast track to mastering Excel Want to find success in your profession or business? Master the timesaving tools you'll need in the real world, like Excel 2007. Whether you're a student, a professional, or an entrepreneur, you can learn Excel with this start-to-finish guide. Gain solid skills as
you go from station to station in a series of clear-cut tutorials on Excel spreadsheet basics, integration with other applications, macro creation, and more. Start your journey today on The L Line. Get the basics of the new user interface and how to create spreadsheets Apply formulas, build charts, and
explore pivot tables Filter, sort, analyze, and validate your data Customize Excel, create macros, and use add-ins All aboard for valuable online extras Visit the L Line Web site at www.wiley.com/go/thelline for valuable online supplementary materials: Test bank with challenging review questions
PowerPoint(r) slides with chapter outlines Free sample files Along The L Line Complete tutorial coverage with step-by-step instruction Ample illustrations and examples Real-world case studies, applications, and hints for avoiding pitfalls Practice exams that let you evaluate your progress
This practical guide teaches you how to get the most out of Microsoft® Excel 2007. After a description of the new environment, which has been improved from the previous versions, and learning how to manage files, templates and datasheets, you will quickly become familiar with entering and editing
data (numbers, dates, calculation formulas, data series). You will then learn how to use the tools for formatting data (fonts, colours, borders, AutoFormats, styles, etc), create outlines, use worksheet auditing, and print your tables replete with various graphics and charts. The guide also explains the
different ways you can use Excel to create tables and pivot charts by using datasheets. As a portion of this guide focuses on working with multiple users, it includes all you need to know about sharing and protecting your data. The latter chapters discuss techniques for improving data entry (creating
custom data series or drop-down lists), and how to insert hyperlinks, import and export data, use macro commands, and create Web pages.
Creating Spreadsheets and Charts in Microsoft Office Excel 2007 for Windows
Excel 2007 Power Programming with VBA
A Quick Reference to Common Tasks
Excel 2007 Pocket Guide
The Unofficial Guide to Microsoft Office Excel 2007
Microsoft Office XP Step by Step
Designed as a hands-on manual for beginners as well as longtime spreadsheet users, the reader will learn how to build spreadsheets from scratch, use them to analyze issues, and to create graphics presentation. Key
lessons include Spreadsheets 101: how to get started for beginners; Advanced Spreadsheets: how to use formulas to calculate values for settlement offers, and damages, business deals; Simple Graphics and Charts: how to
make sophisticated charts for the court or to impress your clients; and sorting and filtering data and more.
Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft Office Excel 2007. The following topics are covered: Creating Workbooks, Entering and Editing Data, Clearing Cells,
Undo and Redo, Inserting and Deleting Rows Columns and Cells, Column Width and Row Height, Entering Dates, Entering Sequences, Entering Formulas & Functions, Using AutoSum, Absolute vs. Relative Cell References, Resizing
the Formula Bar, Formatting Numbers and Cells, Aligning Cell Contents, Borders and Grids, Previewing, Printing and Page Setup, Repeating Rows/Columns on Every Page, Copying and Moving Data: Fill Handle; Cut, Copy, Paste;
Drag & Drop. Sheet Features: Renaming, Moving, Copying, Selecting, Inserting, Deleting, Editing Multiple Worksheets Simultaneously, and Copying Data and Formatting to Multiple Worksheets. Also includes: Lists of
Selection and Movement Shortcuts. This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of user.
Learning Microsoft's Collaboration and Productivity Platform
Microsoft Excel 2007 Introduction Quick Reference Guide
The Missing Manual
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